Mail Out Information Letter
Date
Dear Resident:
I am a fourth year student in the Department of (Insert Department) at Immaculata University conducting research under the supervision of (Insert Faculty’s Name) on the use of outdoor space in townhouse developments. Townhouse developments are one of the fastest growing type of housing developments in the East, which has become a prime area for development. Because you area resident of a townhouse development, your opinions are important to this study. 

I would appreciate if you would complete the attached brief survey. Completion of the survey is expected to take about (Insert Time Commitment) of your time. The questions are quite general (For example, which of the following recreational facilities is available in your development?). You may omit any question you prefer not to answer. There are no known or anticipated risks to participation in this study. Participation in this project is voluntary and anonymous. Further, all information you provide will be considered confidential. The data collected through this study will be kept for a period of (Insert Number of Years) in a locked filing cabinet and office.

If you are interested in participating in this study, please return the completed questionnaire in the self-addressed, stamped envelope by (Insert Preferred Return Date). If after receiving this letter, you have any questions about this study, or would like additional information to assist you in reaching a decision about participation, please feel free to contact (Insert Faculty’s Name) at 610- 647-4400 ext. (Insert Extension).
I would like to assure you that this study has been reviewed and received ethics clearance through the Research Ethics Review Board (RERB). However, the final decision about participation is yours. Should you have any comments or concerns resulting from your participation in this study, please contact the chair of RERB (Insert Name, E-mail, Telephone Number and Extension). 
Thank you in advance for your interest in this project. 

Sincerely, 
(Signature)






(Signature)

(Typed Name of Student Researcher)


              (Typed Name of Faculty Advisor)

(Title)







(Title)

(Department)





               (Department)

