Information Letter for Web Questionnaire

Date

Title of Project: (Insert title of project)
This study is being conducted by (Insert Name of Student Researcher) as part of my dissertation under the supervision of (Insert Name of Faculty and Department) of Immaculata University. We are conducting a research study about the effects of one’s background (Insert both Educational and Professional) on the approach used to perform a job analysis in a simulated workplace situation. As ergonomics is a multidisciplinary field, the people who perform job assessments in the workplace typically have varying backgrounds. 

In response to these observations, we are asking for your participation in the study. To participate in this study, you should be in a position in which, based on your educational and / or professional background, or by the nature of your position held in the workplace, you have been, or are currently exposed to the practice of job analysis. This study will attempt to qualitatively describe how people from different backgrounds approach a job analysis. We hold no prior view to which approach to job analyses is the correct approach. 

If you decide to volunteer, you will be asked to complete a background information questionnaire and a job analysis. The questionnaire will ask general background questions (for example, you will be asked to indicate the highest level of education you have obtained). The job analysis task will require you to review a job procedure, and identify potential risk factors associated with performing that job. The questionnaire and job analysis are designed to be completed through the Web. Should this pose a problem, please contact us and we will make arrangements to provide you another method of participation. Your participation in the study should take no longer than forty-five minutes. Participation in this study is voluntary. You may decline to answer any questions that you do not wish to answer and you can withdraw your participation at any time by not submitting your response. There are no known or anticipated risks from participating in this study. 

It is important for you to know that any information that you provide will be confidential. All of the data will be summarized and no individual could be indentified from these summarized results. Furthermore, the web site is programmed to collect responses on the questionnaire and job analysis items alone. That is, the site will not collect any information that could potentially identify you (such as machine identifiers). (Make sure to accurately describe the security provisions of the website you are using).

If you wish to participate, please visit the Study Website at (insert link). From the main page, click on the line marked (insert) and follow the instructions provided. (Individualize this section depending on the web-site you use).
The data collected from this study will be accessed only by the two researchers named above and will be maintained on a password-protected computer database (Change to indicate your particular security provisions). As well, the data will be electronically archived after completion of the study and maintained for (Insert # of years) after the research study has been completed and any submissions to journals have been completed. 

Should you have any questions about the study, please contact (Insert Name, Telephone, Extension, and Email Address for Student Researcher) or (Insert Name, Telephone, Extension and Email Address for Faculty Researcher). Further, if you would like to receive a copy of the results of this study, please contact either researcher. 

I would like to assure you that this study has been reviewed and approved by the Research Ethics Review Board at Immaculata University. However, the final decision about participation is yours. If you have any comments or concerns resulting from your participation in this study, please feel free to contact (Insert Name of the Chair, Research Ethics Review Board,) at 610-647-4400 (Insert Extension) or by email at (Insert Email Address …..@immaculata.edu.).
Thank you for considering participation in this study. 
Sincerely, 
(Signature)






(Signature)

(Typed Name of Student Researcher)


               (Typed Name of Faculty Advisor)

(Title)







(Title)

(Department)





               (Department)

