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Event/Program Notice of Intent Form for Student Groups and Organizations 

Purpose of Intent Form is to insure availability and verify appropriateness of events while providing students with the necessary information needed to run a successful  event.  

Organization/Group Name:______________________________________________________________
Contact Name: __________________ Cell Phone: ________________Email: _____________________

Event/Program: _______________________________________________________________________
Date(s) and Time(s): _____________________Desired Location(s): _____________________________
Type of Event (check all that apply):

· Social 

· Service 

· Educational 

· Fundraiser 

· Donation Drive 

· Other_______________ 

Is this event/program co-sponsored? _____ Yes _____ No   
If yes, list co-sponsor(s). ___________________________________________

Anticipated Number in Attendance ________ IU Student ________ Non- IU Student   Budget/Expected Cost: __________________

Purpose for Event/Program (Learning Outcome):

Description of Event/Program:

Group’s President/Chair: _______________________________________ Date: _________________




(printed name and signature)

Group’s Advisor: _____________________________________________ Date: _________________




(printed name and signature)
Requirements: 

Form needs to be approved 3 weeks prior to the date(s) of the event/program. 
Advisor needs to be present at event. 

For custom printed items, all designs need to be approved by Student Development and Leadership before ordering.
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*Please print

Director of Student Development and Leadership:________________________  Date: _____________


Director of Events Reservations: _________________________________   Date: _________________


Approved               				


Approved Pending Approval of Location             			


Denied (make an appointment with Director of SDL)						                                             





Student Affairs – DeChantal Hall, Terrace	610-647-4400 ext. 3130
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